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IHOJOKEHHUE
0 padoTe ¢ MepcoHAJbHBIMY AAHHBIMH PA0OOTHUKOB
MBJIOY «bropranckuiiieTCKuii ca
ByuHckoro mynnuunanabHoro paiiona Pecnyoamku Tataperan»

1. O0mme Mo10KeHUA

1.1. Hacrosmee IlonoxeHne ycTaHABIMBAET TMOPSIOK pabOTHl MYHUIIMTIAIBHOTO
OIO/DKETHOTO  JIOMIKOJBHOTO 00pa3oBaTeNbHOTO  yupexacHus «bropranckuiigeTckuii  can
Bbyunckoro mynununansHoro paiiona PecnyOnuku Tarapctan» (nanee - MBJIOY) ¢ nenbio
MOJy4deHusi, OoOpabOTKH, XpaHeHWs] W Tepeladyd JOKYMEHTOB, COJIEpP)KAIlUuX CBEIACHUS,
OTHECEHHBIE K TEePCOHAIBHBIM JaHHBIM paObOTHHKOB. [lom paGoTHUKaMM MMOapPa3yMeBaIOTCS
pabotnuku MBJIOVY.

1.2. Ilenp nHacrosmero [lomokeHusi — 3amyTa MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OT
HECAaHKITMOHUPOBAHHOTO JIOCTyNa U pa3miamieHus. [lepcoHanbHbIE JaHHBIE — SBISIOTCS
KOH(PHUACHITMATBHOM, CTPOTO OXpaHIeMO HHPOPMAIIUCH.

1.3. Hactosimiee moJsioxkeHue pazpadbotano B cootBeTcTBuu ¢ Koncturyiuen Poccutickoi
Oenepannn, DenepanbHbiM 3akoHOM OoT 27.06.2006 toma Ne 152-®3 «O mnepcoHATbHBIX
naHHbIX», [locTtanoBnennem llpaButenbcrBa Poccuiickoit ®denepanuu ot 17.11.2017 roma Ne
781 «O0 yrBepxkaenun [lomoxxerus: 06 obecrnieueHnn 0€30MaCHOCTH MEPCOHAIBHBIX TAHHBIX MPH
00paboTke B HH(OOPMAITMOHHBIX CUCTEM MEPCOHABLHBIX TAHHBIXY.

1.4. Hacrosmmee IlonoxkeHne W M3MEHEHHS K HEMY YTBEPXKIAIOTCS PYKOBOIUTEIICM
MBJIOY. Bce pabOTHHKHM TOJDKHBI OBITH 03HAKOMJICHBI C JaHHBIM [loJI0’)kKeHHeM U M3MEHEHHEM
K HEMY 1101 POCTIUC.

1.5. B Hacrosmem [1onokeHnn UCIoib30BaHbl CISAYIOIINE TEPMUHBI M OTIPEICIICHUS

IlepconasibHble AaHHble — I00as WH(OpMAalLMA, OTHOCSMIAACA K OIpeAeIEHHOMY
¢buznueckomy auiy (padotuuky), Heooxogumas MBJIOY, Tom uncne, pamuins, uMs, OTYECTBO,
roJi, Mecdll, aTa ¥ MECTO POXICHHs, aJpec, TaHHBbIE O COCTABE€ CEMbH, COIMANIbHBIC, ApYras
nHpopMarus.

O0padoTKka NepPCOHANBLHBIX JAHHBIX — JEHCTBUS (Omepanuu) ¢ MEePCOHATbHBIMU
JAHHBIMHU, BKIIFOYAas CHCTEMaTH3alMI0, HAKOIUICHWE, XpaHEeHUEe, KOMOWHHUPOBAaHUE, YTOUHEHUE
(oOHOBIIEHHE, W3MEHEHHE), HWCIOJb30BaHUE, paclpoCTpaHeHHue (B TOM 4UHUCIE Tepenady),
obe3nuyuBaHue, OJIOKUPOBaHKE, yTOUHEHHE TIEPCOHABHBIX JAHHBIX.

3amuTa MNEepPCOHANBbHBIX [JAHHBIX — JIEATEIBHOCTh YIOJHOMOYEHHBIX JIHMI[ TIO0
00€eCrevYeHnI0 C TOMOIIBI0 JIOKATBHOTO PETYIMPOBAHUS TMOPSAKa OOpaOOTKH MEePCOHATHHBIX
JaHHBIX U 00ecleYeHne OPraHu3alMOHHO-TEXHUYECKHX Mep 3aluThl HHpOpManuu OT
HEMpPaBOMEPHOTO AOCTYIa, YHHUUTOXXEHUS, MOIUPHUIIMPOBAHUS, OJOKMPOBAHUSA, KOTMPOBAHMS,
MPEIOCTABICHUS, PACTIPOCTPAHEHHUS.



Konpuaenunansuas nuopmanusa — 310 uadopmaims (B JOKyMEHTHPOBAHHOM HWIIH
JIEKTPOHHOM BHJIE), JOCTYIl K KOTOPOW OIPaHUYMBAETCSA B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanun.

2. Coop 1 00padoTKa MEePCOHATBHBIX JAHHBIX PA00THHKA.

2.1. IlepcoHanbHbIe JaHHBIE pAOOTHUKA OTHOCATCS K KOH(HUICHIMATLHONH WH(OPMAIIHH.
JUia nuua, NOJMy4YMBIIETO JOCTYH K IEPCOHAIbHBIM JaHHBIM, OOS3aTENIbHBIM SIBIISETCS
TpeOoBaHME HE JAOMYCKaTh PaclpocTpaHeHHe JaHHOUW mHpopMmanuu 0e3 coryacus paboTHHKA, a
TaKXKe MPH HAIMYMU MHOTO 3aKOHHOTO OCHOBaHUs. TpeboBaHus mpu 00pabOTKe MepcoOHATbHBIX
TAHHBIX pabOTHHKA ycTaHOBJeHHI craTheir Ne 86 TpymoBoro komekca PD u He momnexuT
M3MEHEHHUIO U UCKITIOYEHHUIO.

2.2. B mensx obecneueHuss mpaB W cBoOOa uenoBeka M TpakaannHa MBJIOY mpu
00paboTKe MEePCOHATBHBIX JaHHBIX paOOTHHUKA 00s13aHO COOMIOAATh OOIINE TPEOOBAHNS:

- o0pa0oTka TEpCOHaJbHBIX JAaHHBIX pPa0OTHHKA MOXET  OCYLIECTBIISITHCS
UCKJIIOYUTENBHO B LIESIX oOecrieueHus coOMI0ACHNS 3aKOHOB M MHBIX HOPMAaTHBHBIX NMPABOBBIX
aKTOB, COJEHCTBHS pabOTHHKAM B TPYJAOYCTPONCTBE, OOYYEHHH M MPOJBIKEHUHU IO CIyxOe,
obOecrieueHUs JIMYHOW O€30MaCHOCTH, KOHTPOJI JESTEIbHOCTH, KOJIMYeCTBa M KadecTBa
BBINIOJIHSAAEMOM pPaboThl U obecriedeHust coxpaHHocTH umymniectBa MB/IOY. paGotHuka u
TPETHUX JIULI;

- 00pa0oTKa MepCOHANbHBIX JTaHHBIX MOKET OCYHIECTBISATHCS JJISi CTATUCTHUECKUX WU
UHBIX HAy4YHBIX M CIYXEOHbIX LeJed TMpu YCIOBHUM 00S3aTENBHOTO 00e3TUYMBaHUS
MIEPCOHAIBHBIX TAaHHBIX;

- nH(opmanus 0 IepCOHATBHBIX AaHHBIX paboTHUKa npenoctasisercs MBJIOY Tonbko
pabOTHUKOM YCTHO, JTMOO IyTEM 3alOJIHEHHs PA3IMYHBIX aHKET, OIMPOCHBIX JIUCTOB, KOTOPBIE
XpaHATCs B IMYHOM Jiesie. Eciy nepcoHanbHble JaHHbIE pa0OTHHUKA BO3MOXKHO MOJYYHUTh TOJIBKO
y TpPEeThell CTOPOHBI, TO PAOOTHHK JOJDKEH OBITh YBEAOMJIEH 00 APTOM HE MEHEE UeM 3a TPH
pabouux AHS W OT HErO JOJKHO OBITh TMOJIYYCHO MHChbMEHHOE corjlacue (MO0 MHChMEHHBIN
0TKa3), KOTOpoe PabOTHUK JIOJDKEH JaTh B TEUEHHE IATH pabouux JAHEH ¢ MOMEHTA MOJIy4eHUs
COOTBETCTBYIOLIIETO yBEAOMJIEHUSA. B NHCbMEHHOM yBEIOMJICHMHM padOTOAaTeNb JOJKEH
COOOUIUTh PAOOTHUKY O LENAX, IpeanoaraéMblX HCTOYHUKAX M CIOCO0ax IOJIydyeHHs
IIEPCOHAIBHBIX JAHHBIX, XapaKTepe MOJUIeKAIIMX IOJyYEHUI0 IIE€PCOHAIBHBIX JaHHBIX
(narmpumep, odopmieHue 3ampoca B ydeOHOE 3aBel€HHE O MOJJIMHHOCTU JIOKYMEHTa 00
o0pa3oBaHUM M T.II.) M NOCIEICTBHUAX OTKa3a pabOTHHMKA JaTh HMUCbMEHHOE COrJacue Ha HuX
IIOJIy4EHHE:!

- MBJIOY He wumeer mnpaBo Mojy4daTh M 0OpabaThiBaTh IEPCOHAIbHBIC JTaHHBIC
pabOTHHKA, Kacarolluecs: pacoBOM, HAIMOHAIBHONW MPUHAJICKHOCTH, OJIUTUYECKUX B3IJISAIO0B,
PEUTHO3HBIX WM (PUIOoCOPCKUX YOEkKAEHUH, COCTOSHUS 310pPOBbS M YacTHOM ku3HU. B
ClIydasiX, HEIIOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cratb€il Ne 24 Koncturyuun P®, paboronarens BIpaBe MojydaTh U 00pabaThiBaTh JaHHBIE O
YaCTHOM ’KM3HU PAOOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIacus;

- MBJOY He wumeer mnpaBa mnoiydyaTb U oOpabaThiBaTh MEPCOHAIbHBIC JIAHHBIC
pabOTHMKA O €ro WIEHCTBE B OOIIECTBEHHbIX OOBEIUHEHUSAX WJIH O €ro Mpo¢Coro3HOM
JeATeNbHOCTH, 32 UCKIIIOUEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (e/lepalbHbIMU 3aKOHAMH;

- IIpU TPUHATUM pEIIeHUM, 3aTparuBaroUIMX HHTepechl padoTHuka, MBJIOY He nmeer
IIpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYMTEIBHO B
pe3yibTaTe X aBTOMAaTU3UPOBAHHOM 00pabOTKE MIIN AIIEKTPOHHOTO MOJTyYSHHUS.

2.3. Ilpu mocrtymieHun Ha paboTy pabOTHMK MpPENOCTaBIsEeT COTPYAHUKAM OTHena
KaJJpoBOro o0ecreyeHus cieayIolne JOKYMEHThI, CoeprKalllie epcoHaIbHbIe JaHHbIE O cebe:

- IacMOPT WIK UHOU JOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTS;

- TPYAOBYIO KHMXXKY, 32 UCKJIIFOYEHHUEM CIIy4aeB, KOTJa TPYJOBOM JOIOBOP 3aKJIFOYAETCS
BIIEPBBIE MM paOOTHUK MOCTYMAaeT Ha paboOTy Ha YCIOBUAX COBMECTUTENILCTBA,;

- CTPaxoOBO€ CBUJIETENBCTBO FOCY1apCTBEHHOTO IEHCUOHHOTO CTPAXOBaHUS;



- CBHJIETEIBCTBO O MOCTAaHOBKE Ha YUYE€T (PM3UYECKOTO JMIla B HAJOTOBOM OpraHe Ha
Tepputopuu Poccuiickoit dpenepanuu;

- JOKYMEHTBI BOMHCKOTO y4éTa — Uil BOCHHOOOSI3aHHBIX M JIHILI, TIOJUICKAIINX MPU3BIBY
Ha BOCHHYIO CIIYXO0Y;

- TOKyMEHT 00 00pazoBaHMU, O KBATHU(PHUKAINN WM HATMYUN CIICIMATIbHBIX 3HAHUN WITH
CIEeMaJIbHOM MOATOTOBKY MPU MOCTYIUIEHUH Ha padoTy;

- corJiacue Ha UCIOJIb30BaHUE NEPCOHANIBHBIX JaHHBIX;

- B OTJEJIbHBIX CIy4asiX — JOMOJHUTEIbHbIE JOKYMEHTHI ¢ YUETOM crienu(puKku padoThl B
COOTBETCTBUU C JEHCTBYIOIIUMM 3aKOHOJATeNbCTBOM P@ (Hampumep, NpeAbsSBIECHUU IIPU
3aKJIFOUEHUU TPYAOBOIO JOTOBOpa: MEAMLIMHCKOE 3aKJIIOUEHHUE AJIs JIMI] B Bo3pacte 10 18 ieT;
JUIS JIMLL, 3aHATBIX Ha TSDKENBIX paboTax U paboTax ¢ BpEAHBIMU U (MJIM) OMACHBIMH YCIOBUSMU
TpyZa, a Takke Ha paboTax, ¢ IBUKEHUEM TPaHCIOpTa U Jp.).

2.4. 3anpemaercs TpeOOBaTh OT JIMIIA, MOCTYIAIOIIETO HA paboTy, JOKYMEHTHI TOMHMO
MPeIyCMOTPeHHBIX TpymoBeIM KojekcoM P®, wHBIME (enepanpbHBIMH 3aKOHAMH, YKa3aMU
[Ipesunenra PO u nocranosnenusmu IIpasurenscra PO.

2.5. Tlpu 3aKiIrOueHUH TPYIOBOTO JOTOBOpA M B XOJE TPYIOBOU JEATEIHHOCTH MOXKET
BO3HUKHYTh HEOOXOJUMOCTh B IPEIOCTABIECHUN PAOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe AeTeH;

- 0 OEpEeMEHHOCTH KEHIITUHBI;

- 00 MHBAJUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaB€ CEMbH;

- 0 HE0OXOMMOCTH YXO0/1a 32 OOJIbHBIM WICHOM CEMBH;

- Ipouue.

2.6. ITocne Toro, kak OyaeT MPUHSITO pelIeHHe O MpuéMe paboTHHKA Ha PaboTy, a TaKkkKe
BIIOCJIEICTBUU B TIpollecce TPYAOBOW JEATENbBHOCTH, K JOKYMEHTaM, COJepKaliuM
nepcoHaIbHbIE JaHHbIe PaOOTHHUKA, TaK)Ke OYIYT OTHOCUTHCS:

- TpYZAOBOM JIOTOBOP;

- TOTIOJTHUTEJIbHBIE COTJIAlIEHUs K TPYIOBOMY JI0TOBODY;

- IpuKa3 o npuéme Ha padoTy;

- IPUKa3bl O MOOHIPEHUAX U B3bICKAHUSIX;

- METUIIUHCKUE TOKYMEHTHI;

- IpUKa3bl 00 U3MEHEHUH YCIOBUH TPYIOBOTO JIOTOBOPA;

- Kkaprouka yHubuuupoBaHHoi Gopmbl T-2, yTBepkIEHHAs MOCTAHOBICHHEM
T'ockomcrara Poccun ot 05.01.2004 roga Ne 1;

- IpyTue JOKYMEHTHI.

2.7. B nensx uHGOPMAIMOHHOTO OOECHEUEHHUsT MOTYT CO3[aBaThCsl OOIENOCTYIHBIC
WUCTOYHUKUA TIEPCOHANBHBIX JAHHBIX (B TOM 4YHCIE CIPAaBOYHUKH, DJIEKTPOHHBbIE O0a3bl). B
oOIIeIOCTYTHBIE HMCTOYHMKH MEPCOHAIBHBIX JAHHBIX MOTYT BKJIIOYAThCS (GaMMIus, HMS,
OTUYECTBO, JIOJKHOCTh, MOJpa3iefieHue, cayKeOHble Tene(oHbl U aApec AIEKTPOHHOW MOYTHI.
Jlpyrue mepcoHanbHbIE JaHHbIE (HampuMep — JaTa POXKJIEHUS U T.J.) MOTYT BKIIOYaThCS B
CIPAaBOYHHUKHU TOJBKO C MUCHMEHHOTO COTJIAlIeHUs] pa0OTHHUKOB.

3. XpaHeHHe ¥ 3aIIHUTA NEePCOHAIbHBIX JaHHBIX PA0OTHHKOB.
3.1.1lepcoHanpHble JaHHbIE PAOOTHUKOB XpaHATCS Ha OyMaXKHBIX HOCUTENSAX Yy
3aBenyrouiero u B apxuBe MBJIOY B mkadax u ceiipax. Jluunsle nena u xaptouku T- 2
YBOJICHHBIX paOOTHMKOB JI0 MCTEYEHMs TEKYIIEero KaJeHIApHOrO Toja XpaHsarcs Yy
3aBENYIOLIETO, a 3aTeM nepenatorcs B apxus Mb/IOY.

3.2. CBeneHMst O HaYMCJICHUU U BBIIJIaTe 3apaboOTHOM miaThl paOOTHUKAM XpaHATCS Ha
OyMa)KHBIX HOCUTEJISIX B MOMeIeHUH Oyxrantepckoil ciyx661 MB/IOY. Ilo ucreyeHun cpokoB
XpaHEHHUs], YCTaHOBJICHHBIM 3aKOHOJIATeIbCTBOM P®D, naHHbBIE CBENCHUS NMEPENAIOTCSA B apXuB
oyxrantepckoil cimyx0s1 MBJIOVY.



3.3. KonkperHsie 00S3aHHOCTH 10 BEICHHIO, XPAaHCHHUIO JHYHBIX el pPaOOTHUKOB,
3all0JIHEHUIO, XPAHEHHWIO M BBIJAYM TPYIOBBIX KHHMKEK, HMHBIX JOKYMEHTOB, OTpaKaroIIUX
NEPCOHATIbHBIE JaHHbIE PAOOTHUKOB M MO XPAHEHUIO JIMYHBIX JIeJI YBOJECHHBIX PaOOTHUKOB,
BO3JIararotcs Ha 3aBenyromiero MBJI0VY.

3.4. B OTHOLIEHMM HEKOTOPBIX IOKYMEHTOB JACUCTBYIOIIMM 3aKOHOAATEILCTBOM PO
MOTYT OBITH YCTAHOBJIEHBl MHbIE TpPEOOBAaHUS XPAHEHHS, YE€M IPEIYyCMOTPEHO HACTOSALIUM
[TonoxenueM. B Takux ciyyasix ciaenyer pyKOBOJCTBOBATbCS IPAaBWJIAMH, YCTaHOBJICHHBIMU
COOTBETCTBYIOIIUM HOPMAaTUBHBIM aKTOM.

3.5. IlepcoHanbHble aHHBIE PAaOOTHUKOB, XpaHSIIKECS B 3JIEKTPOHOM BHJE, MOAJIEKAT
3alUTe MPOrpaMMHBIMH cuctemMamMu. K HUM OTHOCATCS pasrpaHWyeHHs] IpaB JOCTyNa K
AIIEKTPOHHBIM pecypcaM, MapoJibHas HACHTU(UKAIMS TMOJb30BaTEICH HIEKTPOHHON CHCTEMBI
JOKYMEHTOOOOpOTa M  MapoJibHasg WJEHTHU(QUKALuUs T[oJb3oBaTeNell Mmpu  BXOJE B
nHpopmanroHHyto cucremy. llox pasrpaHndeHneM MpaB JIOCTyHa IOJpa3yMeBaeTcs
opranusanus goctyna padbotHukoB MB/IOY Toibko K TOMy cerMeHTYy HMH(OpMaluu, KOTOPbIi
HEO0OXOIUM JJIs1 BHITIOJTHEHHS] CBOUX CITY>K€OHBIX 00sS3aHHOCTE.

3.6. DnexkTpoHHbIE MH(OPMAIIMOHHBIE PeCypchl U 0a3bl JaHHBIX XpaHSATCS Ha CepBepe,
pacnoJjiararemMcs B HOMEIEHUH, JOCTYIl B KOTOPOE UMEET 3aBE1YIOIUH.

3.7. 3ammura uHHPOpMAUMH O MNepCcOHAIbHBIX AaHHbIX. Corpynnukun MBJ/IOVY,
UMEIOIME JIOCTYN K IEPCOHAIbHBIM JIaHHBIM, O00s3aHbl MPUHUMATh HEOOXOJAUMBIE
OpraHM3al[MOHHbIE M TEXHUYECKHE Mepbl IS 3allUThl MEPCOHAIBHBIX JAHHBIX OT
HEMPAaBOMEPHOTO WM CIy4alHOro JOoCTynma K HHM, YHHMYTOXKE€HHUS, MOAUPHUIMPOBAHMUS,
OJIOKMpPOBAaHUS, KOTUPOBAHUS, PACIIPOCTPAHEHNS, a TAK)KE OT MHBIX HEMPABOMEPHBIX JEHCTBUI B
OTHOIICHUH JaHHOU MH(OpMaIUH.

3.8. Cnenumamuctel MB/IOY, wumerommue A0CTYyn K MEPCOHAIBHBIM JaHHBIM, IIpU
[I0JIb30BAaHUM JOCTYNOM B ceTb VHTepHeT 00s3aHbl NPUHUMAThb MAaKCHMAaJIbHbIE MEpbI IO
o0ecreyeHnIo 6e30MacHOCTH:

- HUCNOJb30BAaTh AHTUBUPYCHOE NpPOrpaMMHOE obecriedeHue (C  peryisipHbIM
0OHOBJICHHEM 0a3 BUPYCOB);

- He JomyckaTh paboTaTh Ha CBOE AaBTOMATU3MPOBAHHOE pabodee MeCTO JIML, He
HUMEIOIUX ITpaBa A0CTyIa K JaHHBIM.

4. Tlepenaya nepcoHAJNbHBIX JAHHBIX PA0OTHHKOB.

4.1. Tlpu mnepemade TmeEpPCOHANBHBIX JJAHHBIX paOOTHUKOB coTpynHukd MBJIOVY,
MMEIOLIHUE TOCTYI K NEPCOHAIBHBIM JTaHHBIM, JOJKHBI COOMI0OIATh CIEAYIOUIUE TPEOOBAHUS:

- He co00IaTh NepCOHANbHbBIE TaHHbIE PAOOTHUKOB TPEThel CTOpOHE 06e3 MHUCbMEHHOIO
corimacusi pabOTHMKA, 3a MHCKIIOYEHHEM CIy4aeB, KOTJa JTO HEoOXOauMO B IENsIX
MPEeNyNpEeXACHUsT Yrpo3bl KU3HU M 3I0POBbI0 pabOTHUKA, a TaKkKe B JAPYTrUX Cilydasx,
npenycMoTpeHHbIX TpyaoBbiM kojekcoMm PD wnu nHbiMu (hefiepanbHbIMU 3aKOHAMMU.

VYuuteiBasi, uto TpynoBoii koaekc P® He omnpenenser KpUTEpPUM CHUTyaluH,
MIPEJICTABJISIONINX YTPO3Y KH3HU WJIM 310pOBbI0 paboTHHka, MBJIOY B KaXI0oM KOHKPETHOM
cilydae JeJlaeT CaMOCTOSITEIIbHYIO OLIEHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHH TAKOM YIpO3bl.
Ecnu »xe nmmo, oOparuBieecs ¢ 3alpocoM, HE YIMOJHOMOYEHO QenepalbHbIM 3aKOHOM Ha
MOJIyUeHUE TEPCOHANBHBIX JaHHBIX pa0OTHHKA, JUOO OTCYTCTBYET MNHCHMEHHOE COTJIache
paboTHUKA Ha MIPEIOCTABJICHUE €r0 MEePCOHANBHBIX CBEICHHM, TM00, IO MHEHUIO, OTCYTCTBYET
yrpo3a U3HU WU 310poBbl0 paboTtHuka, MBJIOY o00s3aH oTka3aTh B MpPEIOCTaBICHUU
MEPCOHANbHBIX JAHHBIX JIUILY.

- He cooOmIaTh NepCcOHANbHBIE JaHHBIE pAOOTHUKA B KOMMEPYECKHX ILeTsX 0e3 ero
MHUCbMEHHOTO COTJIacHsl;

- MPeAYNPEIUTH JIHII, TONyYaroINX MepCOHaIbHbIE TaHHbIE PAaOOTHUKA, O TOM, YTO 3TU
JTAHHBIE MOTYT UCTOJIb30BaHBI JIUIIb B LIETSAX, A1 KOTOPBIX OHU COOOIIEHBI,

- OCYUIECTBJISITh Mepeavy nepcoHaNnbHbIX JaHHbIX B npeaenax MBJIOY B cooTBeTrcTBUM
¢ HactosimM [lonoxxenuem;



- HE 3ampamuBaTh WHPOPMALUIO O COCTOSHUM 3/I0POBbS PaOOTHHKA, 33 MCKIIOYCHHUEM
TEX CBEJICHHMH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHUS PaOOTHHKOM
TpyroBOo (yHKUMH (Hampumep, IOMyCTUMO oOpaimieHre 3a HHGOpMAIMeld O COCTOSHHUU
3JI0pOBBsI OEPEMEHHOM KEHIMHBI MPH PELICHHH BOMpoca O e€ MepeBoJie Ha APYryro padoTy,
MCKITIOYAIONIYIO BO3/ICHCTBHE HEOIArOMpUITHEIX (DaKTOPOB U Jp.);

- TiepeiaTh MEepCOHANbHBIC JaHHBIE Pa0OTHHKA IMPEICTABUTENI0 PaOOTHHUKA B TOPSIKE,
ycTaHoBJIeHHOM TpynoBeiM kojaekcoM P® u Hacrosmum [lonoxxkeHuem, U OrpaHUYMBATH ATY
MH(POPMAIIHIO TOJIBKO TEMHU NEPCOHATBHBIMH JTAHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOAUMBI JUIS
BBINIOJIHEHUS YKA3aHHBIM [IPEJICTABUTENIEM €r0 (DYyHKIIH.

4.2. BHyTpeHHMUii 10CTYN K MEPCOHATbHBIM JaAHHBIM COTPY/IHUKOB.

[IpaBo noctymna K nepcoHaIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- 3aBEAYIONIUI;

- crapiias MeAUIMHCKas CeCcTpa;

- JIeJIONIPOU3BOIUTED;

- COTPYIHUKHU OyXTaJITepUU — K T€M JAHHBIM, KOTOPbIE HEOOXOIUMBI JUIsl BBITIOJHEHUS
KOHKPETHBIX (YHKLU;

- caM pabOTHUK, HOCUTEIb JaHHBIX.

4.3. BHemHuii 10CcTym.

K unciy maccoBbix nmotpeduTeneii nepcoHanbHbIX JaHHBIX BHE MBJIOY MoXHO oTHECTH
rocy/lapCTBEHHbIE M HETOCY/IaPCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIEC WHCIICKITUH;

- IPaBOOXPAHUTENbHBIE OPraHbl;

- OpraHbl CTAaTUCTUKH;

- CTPaxOBbI€ ar€HTCTBA;

- BOEHKOMATHI;

- Oprassl COIMAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (DOH/IBI;

- IOJIpa3JIelIeHUs] MyHULIUTIAJIBHBIX OPTaHOB YIIPABJICHMUS.

4.4. JIpyrue opraHu3anuu.

Caenenust 0 paboTaroeM COTPYAHUKE WIIN YK€ YBOJIEHHOM MOTYT ObITh IIPEI0CTaBICHBI
JPyroi opraHu3alyy TOJIBKO C MUCHbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3aliy ¢ MPUIIOKEHUEM
KOMUU 3asiBlIeHUs paboTHuKa. OTBEeThl Ha NUCbMEHHBIE 3alpoChl APYTrUX OpraHu3aluii u
YUpEXKICHUN B Ipenenax MX KOMIETEHUUMH M MPEAOCTABICHHBIX IIOJHOMOYMHN Jal0TCs B
nucbMeHHOUM Gopme Ha Oimanke MBJIOY u B ToM 00BbEMe, KOTOPHIN MO3BOJISIET HE pa3riianiaTh
U3IUIIHAN 00BEM NEPCOHABHBIX CBEJCHHUM 0 paOOTHUKAX.

4.5, PonCTBEHHUKH M YJICHBI CEMeIi.

[lepconanbHble NaHHBIE COTPYAHHMKA MOTYT OBITH MPEIOCTaBIECHBI POJACTBEHHUKAM WIIH
YJIEHAM €TI0 CEMbHU TOJIBKO C MMCbMEHHOTO PAa3pEeLEHUsl CaMOI0 COTPYAHHKA.

4.6. Tpebosanue 1. 4.1. IlonoxeHuss He MOANEKAT U3MEHEHUIO, UCKIIOUYEHHUIO, TaK Kak
SIBJIIOTCSI 0053aTeNbHBIM ISl CTOPOH TPYAOBBIX OTHOLIEHUI Ha ocHOBaHuM cT. 88 TpynoBoro
konekca PO.

5. O0s3aHHOCTH Pa0OTHUKA M padoToaaTes.

5.1.B measx oOecnmeyeHUs] JOCTOBEPHOCTH MEPCOHAJbHBIX JAHHBIX Pa0OTHHK
o0s13aH:

- ipu ipuéme Ha paboty npenocraBute MBJIOY nonHble 10CTOBEpHBIE AaHHBIE O ceOe;

- B ClIy4ae U3MEHEHUs CBEACHMM, COCTABIIAIOIINX IIEPCOHANIBHBIE TaHHBIE, CBOEBPEMEHHO
B CpOK, He IMpeBblIIalomMid 5 pabounx JHEW, NpPeAOCTaBUTh JaHHYIO HWH(POpPMAIHIO
3aBenyomemy MBJIOVY.

5.2. MBOY o6s3aHn:

- OCYILIECTBJIATH 3AIIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKOB,;



- o0ecrieuyuTh XpaHEHHWE NEPBUYHON YUETHOW MOKYMEHTALMU MO Y4ETy TpyAa U €ro
OIIaThl, K KOTOPOM B YaCTHOCTH, OTHOCATCSA JOKYMEHTHI 110 YUETY KaJpOB, JOKYMEHTHI 110 YUETY
MCIOJIb30BAaHUS PAab0YEro BPEMEHH U Pacy€ToB ¢ paOOTHUKAMMU I10 OIUIATe TPYAA H Jp.;

- 110 IIMCBMEHHOMY 3asBJICHUIO paOOTHHMKA HE MO3J1Hee TpEX pabouux THEH co JHSA
[I0JIa4X 3TOTO 3asBJICHUS BBIJATh KOTHMU JTOKYMEHTOB, CBSI3aHHBIX C PabOTOH (KOMMU MpHKa3a O
npuéme Ha paboTy, IPHUKA30B O IEPEBOJAX, NpHKa3a 00 YBOJBHEHUU C PAOOTHI; KOIHUIO U
BBIIIUCKU U3 TPYJAOBOM KHMIKKH; CIIPaBKHM O 3apa0OTHOM IUIaTe; O HAUYMCIEHHBIX U (PAKTHUECKU
YIUIAYEHHBIX CTPaXOBbIX B3HOCAX Ha 0053aTeNbHOE IEHCHOHHOE CTPaXxOBaHUE; O IEpUOJIe
pabotel u npyrue. Kommu JOKyMEHTOB, CBS3aHHBIX C pabOTOH, IOJKHBI OBITH 3aBEPEHBI
HaJISKAIIUM 00pa30M M MPEIOCTABIATHCA PaOOTHUKY 0€3BO3ME3THO.

6. [lpaBa paGOTHUKOB B LEJISIX 3AIIUTHI MEPCOHATBHBIX JAHHBIX.

6.1. B mensx oOecriedeHus 3alUTHI MEPCOHANBHBIX JTaHHBIX, XpaHsammxcs y MBOY,
pabOTHUKH UMEIOT IIPABO Ha:

- MOJIHYI0 HHGOPMAITHIO 00 UX TIEPCOHATBHBIX JaHHBIX U 00pa0O0TKE STUX TaHHBIX;

- cBOOOIHBIN OECIUIaTHBIN JOCTYN K CBOMM MEPCOHAIbHBIM JAAHHBIM, BKIIIOUYas MPaBo Ha
MOJIyueHUEe KOMMM 000N 3amucH, cojJepikalleldl IepCcoHaIbHblEe JaHHbIE pabOTHUKA, 3a
UCKJTIOYEHHEM CITy4yaeB, MPEJyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;

- OIpeIelIeHNe CBOMX MPEICTaBUTENEH /IS 3aIIUThl CBOMX MEPCOHATbHBIX JaHHBIX;

- TpeOoBaHUS 00 UCKIIOUEHUHM WJIM WCIPABICHUH HE BEPHBIX WM HEMOJIHBIX
nepcoHabHBIX JaHHbIX. [Ipu oTkaze MBJIOY uCKIOYNTE WM UCHPABUTH MEPCOHATBHbBIC
JaHHbIE pa0OTHHMKA OH HUMEET MpaBo 3asBUTh B mnucbMeHHON (opme MBJIOY o cBoém
HECOTJIaCHM C COOTBETCTBYIOIIMM O0OOCHOBaHHMEM Takoro Hecoriacus. [lepcoHanbHble IaHHBIE
OIICHOYHOTO XapakTepa paOOTHUK MMEET IPaBO JAOMOJHUTH 3asBJICHHEM, BBIPAXKAIOIINM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBaHKE 00 M3BEIICHUH PabOTOIaTeIEM BCEX JIUIl, KOTOPhIE paHee ObLIIH COOOIIEHBI
HEBEpHbIEC WJIM HEIOJIHbIE MePCOHANIbHbIE JaHHbIE paOOTHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKIIFOUECHUSIX, UCITPABICHUSAX WIH JIOMOJHEHUSIX.

7. OTBEeTCTBEHHOCTDb 32 HapyllleHHe HOPM, PeryJHPYIOIIHUX MoJy4YeHue, 00padoTKy
U 3a1IUTY NMEePCOHAIbHBIX TaHHBIX pA0OTHHKA.

7.1. Jluna, BUHOBHBIC B HApYIICHUW HOPM, PETYIHPYIOUIUX IMOJIy4eHHE, 00pabOTKy M
3alIUTy TEPCOHAIBHBIX JIAHHBIX PAaOOTHUKA, TPUBJICKAIOTCA K JAUCHUIUIMHAPHOW U
MaTepUAIbHOW OTBETCTBEHHOCTH B MOPSIKE, YCTAaHOBICHHOM TpymoBBIM KojaekcoM PD wu
WHBIMU  (pefepaIbHBIMH  3aKOHAMH, a TaKKe IPUBJICKAIOTCS K TPaXIAHCKO-TIPABOBOM,
aJIMUHUCTPATUBHOM M YTOJIOBHOW OTBETCTBEHHOCTHU B MOPSJIKE, YCTAHOBJICHHOM (herepaibHbIMU
3aKOHAMH.

8. 3aKJIIO‘II/ITeJIBHLIe IMOJIOKCHUSA.

81 HaCTOSIH_[ee [lonoxeuune BCTYIIACT B CUJIIY ¢ MOMCHTA €TI0 YTBCPKACHUA NPHUKA30M
MBJIOY.

82 HaCTOHH_[ee [lonoxeuune JOBOIUTCA 4O BCEX pa6OTHI/IKOB IIoa ImoAIimncCh.

[Tonoxxenne o paboTe ¢ MEPCOHATBHBIMU JaHHBIMM PAOOTHUKOB MYHHMIIMIIAIBHOTO
OI0JDKETHOTO  JIOLIKOJIBHOTO 00pa3oBaTesibHOrO yupexaeHus «bropranckuil nerckuil can
bynHckoro MyHuuunaneHoro paiona PecrmyOnuku Tarapcrany, yTBEp)KICHHBIN MpHKa3oM
3aBenytomiero oT 11.01.2016 r Ne2 o/ mpu3HATh yTpaTUBILIUM CHUITY.

O3HaKOMJIECHBI:



Bocmurarenn

Mu.Bociutarennb

IToBap




	о работе с персональными данными работников МБДОУ «Бюрганскийдетский сад
	1. Общие положения
	2. Сбор и обработка персональных данных работника.
	3. Хранение и защита персональных данных работников.
	4. Передача персональных данных работников.
	4.2. Внутренний доступ к персональным данным сотрудников.
	4.3. Внешний доступ.
	4.4. Другие организации.
	4.5. Родственники и члены семей.
	5. Обязанности работника и работодателя.
	5.2. МБДОУ обязан:
	6. Права работников в целях защиты персональных данных.
	7. Ответственность за нарушение норм, регулирующих получение, обработку и защиту персональных данных работника.
	8. Заключительные положения.

